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Qualification summary Date
National Diploma in Business (Level 5) 1 Aug 2016
Retail Business and Management College

Components of learning Date
Business Administration Level Credits Result

116486 Produce business information for managemant 05 & A 2 May 2016
11647 Present business information for a business purpose 0& 5 A 6 Jul 2016
11648 Pian, organise, and record business meelings G5 7 A 29 Jul 2016
11649 Manage business meetings to achiave objectives 05 8 A 29 Jul 2016

Financial Management

8503 Interoret and use financial data and reports for business decision-making 05 5 A 28 Jun 2016
1852 Prepare a revenus statement and balance shee! D4 (5] A 3 Jun 2016
Marketing

2935 Determine the marketing mix 05 10 A 11 Nov 2015
19024 Apply marketing concepts within a small business 05 7 A 2 Dec 2015
Business Operations and Deveiopment

9735 Demonsirate knowledge cf theory in relation to management in organisations 06 10 A 17 Feb 2016
18022 Manage human resources as a manager in a business operation 06 12 A 28 Jun 2017
1987 Develop strategies 1o establish and maintain positive warkplace relationships 05 5 A 29 Jun 2016
6407 Establish human resource needs of the small business operation 05 3] A 22 Jul 2016
8498 Develop siraiegies to manage conflict in an organisation 05 5 A 24 Nov 2015
25695 Describe human resource managemert i organisations in New Zezland 05 10 A 1 Aug 2016
8495 Develop self to improve own performance in an organisation 04 3 A 20 Jul 2016
Communication Skills

0689 Praduce an original policy or manual for a business 08 4 A 1 Aug 2016
9678 Conduct formal meetings 05 4 A 29 Jul 2016
9685 Write an analytical report 05 B A 24 Nov 2015
0692 Deliver an oral presentation to an audience 05 4 A 6 Jul 2616
8703 Writs a job procedure 05 3 A 4 Apr 2016
Accounting

11624 Demonstrate and apply knowledge of financial analysis 05 10 A 29 Jun 2016
Adult Education and Training

7104 Conduct a training needs analysis for adulis in an arganisation 06 12 A 28 Jun 2017
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Jatinder Pal Singh NSN: 153789427
Business Environment Level Credits Hesult Date
23912 Conduct an environmental analysis for an arganisation 06 10 A 30 Jun 2017

£nd of record
Resulls key: A — Achieved, M — Meril, E - Excellence (if a result is boided, it is the highes! possible result for the standard). Only the
highest possible result the learner has achieved is shown for the related standard.
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